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1. Title
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1. PURPOSE:  Succinctly state your purpose (1-2 lines max)!

2. BACKROUND:  Briefly summarize why you're submitting this package, what important info must be understood in order to act 
on this package, etc.  The background section should be limited to 1 to 2 paragraphs max.  Remember, this paragraph is where you 
summarize background info--attach tabs to the SSS with all the gory details!

3. RECOMMENDATION:  State in one sentence what you want AFPEO to do with this package (sign at Tab 1, FYI, Approve by 
signing SSS, etc)!

NOTE:  Please include all pertinent tabs and reference them in the "Background" section of the SSS.  Remember, the staff 
summary package should stand on it's own.
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